	[image: image1.png]‘ The

Advisory
Board
Company




	
	HR Advancement Center




Tool #11: New Hire Buddy Commitment Card
This commitment card describes the key responsibilities of the new hire buddy role. 
Buddy Commitment Card


As a Buddy, I commit to the following tasks:


Preparing my department’s welcome packet


Contacting the new hire as soon as possible upon his or her start date


Sharing a meal break together during the second week of employment


Checking in with the new hire at least every other week for his or her first six months


Helping the new hire understand and adapt to hospital and department culture


Providing basic assistance about how to navigate essential office resources (e.g., timesheet, copy machine, important people to know)


Providing information about the local community, such as referrals for dentists, doctors, mechanics, and places of worship


Being a friend when a friend is needed





Signed:	______________________________________________________________
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